
 

Paraprofessional 
PREAMBLE 
It is understood that all who are employed at Zion Classical Academy agree to support and work towards 
the fulfillment of the school’s mission and vision as set forth in the personnel policies. 
 
BASIC FUNCTION 
The purpose of the paraprofessional position is to assist the assigned teachers in the overall classroom 
instruction and general supervision of the students and to help provide a loving, Christian environment. 

ACCOUNTABILITY 
Responsible to: Principal 
Works with: Teachers and students 
 
ACADEMIC/PROFESSIONAL QUALIFICATIONS 
 A high school diploma 
 Certified Paraprofessional Educator (or willing to take steps toward such certification) 
 Experience in childcare or supervision 
 Positive Christian role model 
 
KEY COMPETENCIES & SKILLS 
 Verbal and written communication skills 
 Professional personal presentation 
 Organizing and planning 
 Attention to detail 
 Initiative 
 Reliability 
 Personal emotional management 
 Ability to work with a sense of urgency 
 Ability to work as part of a team 
 Ability to multi-task 
 
SALARY 
Hourly  Part-Time 
 
SCHEDULE 
15-20 hours per week (may vary). 
 



GENERAL RESPONSIBILITIES 
(These are intended only as illustrations of the various types of work performed. The omission of specific duties does not 
exclude them from the position if the work is similar, related, or a logical assignment to the position.) 

 Assist in the implementation of daily activities and lesson plans under the direction of the 
assigned teacher. 

 Maintain a close working relationship with the assigned teachers; meet regularly to discuss 
student performance, evaluate mutual expectations, and review work being done. 

 Assist and supervise a student or group of students during daily activities, field trips, snack time, 
morning duty, and recess. 

 Teach class or assist a student or group of students with an assigned curriculum area under the 
direction of the assigned teacher. 

 Assist the assigned teacher by grading papers, recording grades, circulating among students 
doing deskwork, attending to sick students, administering tests, assisting students requiring 
special direction, and reviewing work with students who have been absent. 

 Maintain the discipline of a student or group of students in a fair, firm and Christian manner 
when needed; assist with disruptive students. 

 Perform miscellaneous tasks as requested by the teacher (i.e. returning materials to the 
Learning Center, picking up newsletters, making copies, preparing needed materials and 
supplies, setting up or cleaning up an activity). 

 Maintain the confidentiality of any information (written, verbal or other form) obtained during 
the performance of one’s duties including information about students, their families, other 
employees and all school business. 

 Other duties as directed by the Principal. 

 

TO APPLY:  Interested candidates should email their resume to principal@zionclassical.org.  Call 402-
462-5012 with any questions. 
 


